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This assessment is designed to help you step back, take stock, and identify what you already 
have in place—and what may need attention—for a successful job search. A job search is not a 
solo sport. Clarity, preparation, visibility, relationships, and support all matter. 

Rate yourself for each item: 

4 – Ready to impress 
3 – Confident and ready to go 
2 – Making progress but needs more work 
1 – Not started or needs significant improvement 

 

A. Foundation: Mindset, Support & Self-Awareness 

☐ Positive mindset and strong commitment to the job search 
☐ Consistent job search support (job search group, buddy, coach, or trusted cheerleader) 
☐ Self-awareness (personality, values, interests, strengths, motivators) 
☐ Clarity around financial requirements and non-negotiables 
☐ Protected time carved out weekly for job search activities 

 

B. Direction & Targeting 

☐ Clarity around target job titles and roles 
☐ Target company list 
☐ Target compensation range 
☐ Awareness of the current market outlook for target job(s) 
☐ Clear work and travel preferences (remote, hybrid, onsite, travel, relocation) 

 

C. Visibility, Credibility & Personal Brand 

☐ Up-to-date skills, knowledge, and experience for target role(s) 
☐ Appropriate credentials (education, certifications, licenses, training) 
☐ Helpful and authentic personal brand 
☐ Career documentation (resume, CV, bio) 



☐ Optimized LinkedIn profile 
☐ Effective use of LinkedIn for job search and networking 
☐ Strong accomplishment stories and examples 
☐ Clear and confident elevator speech 
☐ Business cards (traditional or electronic) 
☐ Letters of recommendation and/or strong references 
☐ Comfort using technology and AI tools to support your job search 
(e.g., research, tailoring materials, practice interviews, staying organized) 
☐ Ability to talk about career gaps, transitions, or setbacks with confidence 

 

D. Relationships & Execution 

☐ Solid professional relationships / strong professional network 
☐ Regularly scheduled networking activities 
☐ Active involvement with a professional organization or community 
☐ Strong interview skills 
☐ Professional personal presentation 

 

Reflection & Next Steps 

Which of these items are most important to a successful job search—for you? 

 
 

Which items most need your attention right now? 

 
 

What patterns do you notice in your ratings? 
(e.g., strong credentials but limited visibility, clear direction but limited support) 

 
 

What specific steps will you take in the next few weeks to be better prepared? 

 
 
 

	


